Radio Production Technician

SUMMARY: 

Under direct supervision, provides a variety of technical support services for in-studio and remote field radio productions, special projects, and station outreach activities. Sets up and operates radio and sound equipment for live and taped radio programs, and assists with editing of material. Operates multi-channel recording and mix-down equipment, including digital telephone interconnection equipment.

DUTIES AND RESPONSIBILITIES: 

1. Sets up and operates various items of radio production equipment, to include microphones, multi-channel mixers, digital recorders, telephone circuits and interfaces, audio processors, and recorders, for both location and studio production.

2. Operates and maintains proper levels and calibration of audio recorders, switchers, and other recording studio production equipment.

3. Prepares studio and/or live-on-location sites with requested equipment and setup for live and/or taped sessions in a variety of formats.

4. Completes troubleshooting and preventative maintenance reports on audio production equipment; assists in the upkeep of studio properties.

5. Produces and edits short segments and spots, as required.

6. Maintains records and schedules of facility usage, as appropriate.

7. May lead and/or guide the work of others including interns, volunteers, and student employees.

8. Performs miscellaneous job-related duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Ability to set up and operate digital recorders, sound processing equipment, multi-track audio consoles, and ancillary radio production equipment.

· Knowledge of the operation of studio microphones and knowledge of sound procedures and requirements.

· Ability to test, calibrate, and troubleshoot audio and related radio production equipment.

· Internet research skills.

· Audio production and editing skills.

